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North Bay, Ontario

Event Hosting Program Application
Event Date:  __________________________________________________________

Date of Application: ______________________________________________________
Name of Event: __________________________________________________________

Host Organization: ________________________________________________________

Contact Person: __________________________________________________________

Address/City: ____________________________________________________________

Phone #: _______________ Email address (if applicable): ________________________

Nature of Event: __________________________________________________________

Has this event taken place in North Bay before? If yes, please indicate when: _______________________________________________________________________

Explanation of event’s bidding and/or competitive process, requirements and time frame (if applicable):

________________________________________________________________________________________________________________________________________________
Number of local and out of town people attending the event: In town 
__________

  Out of town
__________

The origin of out of town attendees: __________________________________________

Confirmation of the accommodations booked – location and number ________________________________________________________________________________________________________________________________________________

Confirmation of media coverage (specify type of coverage, i.e. radio, tv, newspaper)

________________________________________________________________________________________________________________________________________________

Area facilities being used: __________________________________________________

Detailed budget for the event including other public sector contributions (please attach on separate sheet).
The financial contribution requested and explanation of where the funds will be used (please attach on separate sheet).
Please submit application a minimum of one (1) month prior to the date of the event.

You can send your completed application by fax, email or regular mail to:

Economic Development Department
City of North Bay

200 McIntyre St. E, 6th Floor

PO Box 360

North Bay ON P1B 8H8

Fax: 705-474-4493

Email: investin@northbay.ca 
Once approved, the organization is required to:

· display the City logo at the event and be acknowledged as a sponsor;

· provide a brief post-event report outlining the number of attendees, out of town guests, hotel room nights, media coverage received and a listing of all other sponsors and recognition received, no later than sixty (60) days after the event.
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